
 

 

 

 

 

 

 

MINISTRY COORDINATOR ROLE DESCRIPTION Page 1 of 8 

Issue Date: May 2022   

Human Resources 

ROLE DESCRIPTION 

MINISTRY COORDINATOR 

ROLE DESCRIPTION 

REPORTS TO Principal 

CONTEXT 

The Catholic Schools Office (CSO) is responsible for the leadership, operation and management of systemic 

schools which educate more than 20,000 students in 44 primary schools, 11 secondary schools, one K–12 

school, one flexible learning centre and one special school in the Catholic Diocese of Maitland-Newcastle. 

The incumbent commits to working within work health and safety guidelines and code of conduct at all 

times whilst employed by the Catholic Diocese of Maitland Newcastle. The Diocese of Maitland-Newcastle is 

committed to safeguarding children and vulnerable adults, preventing those in our care from suffering 

abuse or neglect. The Diocese is committed to being compliant with the National Principles for Child Safe 

Organisations and the National Catholic Safeguarding Standards. All employees are required to undergo a 

National Police Check, retain a valid NSW Working with Children Check and ensure compliance with our 

https://www.ncec.catholic.edu.au/images/AFramework4FormationMission.pdf
https://www.ncec.catholic.edu.au/images/AFramework4FormationMission.pdf
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5. A demonstrated ability to participate, monitor, think strategically, imagine, develop, ultilise data and 

implement, in shared guardianship with the Principal, the 







https://mncatholic.sharepoint.com/sites/CSO-Wellsprings%20Formation%20for%20Mission/SitePages/Wellsprings-Faith-Formation-Pathway.aspx
https://mncatholic.sharepoint.com/sites/CSO-Wellsprings%20Formation%20for%20Mission/SitePages/Wellsprings-Faith-Formation-Pathway.aspx
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DEVELOP SELF AND OTHERS  

By demonstrating commitment to building capacity through self-reflection, own professional learning and 

supporting the professional learning of others 
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