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Human Resources 
ROLE DESCRIPTION 

Primary Coordinator 

ROLE DESCRIPTION 

REPORTS TO Principal 

CONTEXT 

The Catholic Schools Office (CSO) is responsible for the leadership, operation and management of systemic 

schools which educate more than 19,600 students in 44 primary schools, 11 secondary schools, one K-12 

school, one flexible learning centre and one special school in the Catholic Diocese of Maitland-Newcastle. 
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2. Ability to promote and support staff to develop innovative and effective teaching and learning 

practices across each KLA 

3. Demonstrated management and administrative skills to ensure assessment, and teaching and learning 

programs operate effectively and efficiently  

4. 
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LEADERSHIP FRAMEWORK  

The Leadership Framework captures the characteristics and behaviours of effective 

/teachers/accreditation-to-work-teach-and-lead/
/teachers/accreditation-to-work-teach-and-lead/
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assessment for, as and of learning as part of an 

ongoing improvement cycle 

 
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