Human Resources
ROLE DESCRIPTION

TEACHER LIBRARIAN (PRIMARY)

ROLE DESCRIPTION

REPORTS TO Principal

CONTEXT

The Catholic Schools Office (CSO) is responsible for the leadership, operation and management of systemic
schools which educate more than 20,000 students in 44 primary schools, 11 secondary schools, one K-12
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Guided by Gospel Values, the Teacher Librarian is responsible for the following:

LEAD TEACHING AND LEARNING
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e Support colleagues to develop effective
teaching strategies that address the learning
strengths and needs of students (1.3)

e Support teachers to develop learning and
teaching programs using student assessment
data (1.5)

e Design learning opportunities to enhance
information literacy skills, critical thinking and
inquiry learning to deepen student knowledge
of curriculum content and information literacy.

e Collaborate with classroom teachers to

e ensure a common understanding of
the Library program, in particular the
focus on English outcomes (50% of
Library Program) aligned to information
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MANAGE RESOURCES EFFECTIVELY

By implementing and supporting structures and processes that contribute to the effective management of
school and system resources and policies

RESPONSIBILITIES

e Resource management time to be used by the
Teacher Librarian to facilitate and develop the
library space and resources

e Support for this work will be provided by the
School Officer/Library Assistant

e Resource management includes the following
activities:

0 Select, source and manage an engaging
and relevant physical and virtual collection
to support teaching and learning

0 Consult with the school Principal and
relevant staff in relation to resourcing and
budget

0 Employ strategies to maximise access to
print and electronic resources

0 Work collaboratively with the School
Officer/Library Assistant to ensure the day-
to-day administration of the collection

FUNCTIONAL REQUIREMENTS

¢ Sedentary to light physical work

EXAMPLES OF IMPACT

e Evidence of effective collection, analysis and
weeding to ensure the library collection meets
the needs of the school community

e Annual evaluation of the impact of resource
allocations on learning priorities and school
strategic plan

o Stakeholder feedback regarding administration
and collaboration

e Evidence of effective management of library
spaces, policies and resources

e Students and teachers can efficiently locate
reliable, authoritative and meaningful resources

e Frequently sits or stands at an issued desk and operates scanning or manual issuing equipment

¢ Stands and walks frequently around the teaching spaces to teach the class, monitor and interact
with young people and to provide individual support to pupils

e Occasional bending, lifting, pulling or carrying, bending, squatting or crouching, stretching and

twisting

e Occasional to frequent repetitive neck, upper body, wrist, hand and finger movements

¢ Occasional stretching, climbing and twisting may be required

¢ Voice used extensively while communicating, instructing and supervising students
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